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Name​​​​​​​​​​​​​​​​​​_______________________
Grading Sheet for Notes

· Was your name on your notes before they were collected? They represent a lot of work, and you want them returned if you leave them somewhere!

· Have you stapled pages together as soon as you finished them, so you don't lose part?
· Have you indicated the Chapter and Section name, so that you know the big ideas covered by you are studying?
· Do your notes have three columns to represent our goals:  headings/questions, paragraph main idea and details, additions/corrections?
· Have you written the headings in the first column? Record both red and blue headings, as these capture the big topic you should be able to discuss. 

· Do you have a main idea for each paragraph? A paragraph represents a main idea in the overall section.
· Main idea along the left edge of the middle column? So that the main ideas can be quickly spotted
· Do you have at least two details for the main idea of each paragraph? Trace how the main idea is developed.
· Are the details clearly indented below the main idea? Thus details are clearly linked to the main idea above
· At least five spaces?

· Have you used bullets? clearly mark the beginning of a detail
· Have you made sure to not write underneath your bullets so each idea stands out?
· Are your notes complete?  Stopping before the end cannot be an option! You will miss ideas completely!
When we were discussing the section did you

· make additions and corrections? You need complete notes to study from.
· things you missed

· things the teacher added

· corrected ideas you were inaccurate on

· in red pen - so you can see what you missed to focus your study
· in the third column

· add questions to quiz yourself on? Only covering the ideas and quizzing tests your understanding.
· based on questions asked in class

· questions you add for key ideas you want to remember

· underline key points that answer your questions? You need to see answers quickly when reviewing.
	Heading

Questions

To quiz yourself with
	· Paragraph Main Idea

· Detail

· Detail

· Paragraph Main Idea

· Detail

· Detail
	Additions?
- Ideas you missed 

- Ideas added by teacher

Corrections?


· Have you used the words of the textbook? You are to process the reading not generalize in your own words.

· Have you kept your ideas in short phrases and key words instead of full sentences? Notes are to remind you of key ideas when you study and processing the reading for the key ideas involves trying to understand, not copying.
· Do your notes really reflect the level of detail about the information available in the paragraphs? One or two phrases on a page of information can hardly be called a real attempt at note-taking, especially given the models of notes you have seen in class. Areas of concern are marked with a "?" Check any areas marked against my notes.
· Have you been sure you have included the key terms and people for the assigned section? These aren’t highlighted in blue text for no reason. They are important and show up on tests and quizzes.
· Are your notes neat? To study from notes, neatness helps us see the notes in our mind's eye.

· Were your notes done when assigned?  Notes are to allow you to participate in discussion so you can test your understanding.

· Note must be turned in when requested, not late. The point is not to do them only when you know I am collecting them.
